
Faculty Toolkit 

For faculty members, instructors, and TAs 

 

Syllabus Statements 

All Undergraduate course syllabi shall contain a section that addresses Honor Code 
Procedures and refers to the University Honor Code website. We recommend including one 
of the following statements along with the pledge in your syllabi. 

 

Permissible AI Use 

The Undergraduate Honor Code pledge that Virginia Tech undergraduate students must 
abide by states the following: 
 
“As a Hokie, I will conduct myself with honor and integrity at all times. I will not lie, cheat, or 
steal, nor will I accept the actions of those who do.” 
Students enrolled in this course are responsible for abiding by the undergraduate Honor 
Code on each assignment and/or exam. A student who has doubts about how the Honor 
Code applies to any assignment is responsible for obtaining specific guidance from the 
course instructor before submitting the assignment for evaluation. Students are strongly 
discouraged from misusing unauthorized online sources including generative artificial 
intelligence outlets. Students are strongly encouraged to consult their faculty members 
regarding the use of such outside materials as the misuse of these sources may constitute 
a violation of the Honor Code. Ignorance of the rules does not exclude any member of the 
University community from the requirements and expectations of the Honor Code.  
 
In this course, use of generative AI tools is permitted for all assignments, given that the 
student is using the AI tool to contribute to their learning of the course content, but not to 
replace original work. You must properly acknowledge when and how AI tools have been 
used in your submissions. Failure to disclose AI use or submitting AI-generated work as 
entirely your own without critical engagement will constitute a violation of the Honor Code. 
If you are ever uncertain about the use of AI, it is your responsibility to ask your faculty 
member before proceeding. 
See additional information about the Honor Code. 
 
 
 
 

https://www.honorsystem.vt.edu/


Prohibited Use of AI 

The Undergraduate Honor Code pledge that Virginia Tech undergraduate students must 
abide by states the following: 
 
“As a Hokie, I will conduct myself with honor and integrity at all times. I will not lie, cheat, or 
steal, nor will I accept the actions of those who do.” 
Students enrolled in this course are responsible for abiding by the undergraduate Honor 
Code on each assignment and/or exam. A student who has doubts about how the Honor 
Code applies to any assignment is responsible for obtaining specific guidance from the 
course instructor before submitting the assignment for evaluation. Students are strongly 
discouraged from misusing unauthorized online sources including generative artificial 
intelligence outlets. Students are strongly encouraged to consult their faculty members 
regarding the use of such outside materials as the misuse of these sources may constitute 
a violation of the Honor Code. Ignorance of the rules does not exclude any member of the 
University community from the requirements and expectations of the Honor Code.  
 
In this course, the use of any generative AI tools is strictly prohibited for all graded 
assignments, exams, and assessments. All work must represent your own independent 
effort and original thinking. The use of AI tools to draft, edit, summarize, or generate content 
is considered unauthorized assistance and a violation of the Honor Code. Violations will be 
reported and handled in accordance with Virginia Tech’s Honor Code procedures. If you are 
ever uncertain about the use of AI, it is your responsibility to ask your faculty member before 
proceeding. 
See additional information about the Honor Code. 

 

AI for Specific Assignments 

The Undergraduate Honor Code pledge that Virginia Tech undergraduate students must 
abide by states the following: 
 
“As a Hokie, I will conduct myself with honor and integrity at all times. I will not lie, cheat, or 
steal, nor will I accept the actions of those who do.” 
 
Students enrolled in this course are responsible for abiding by the undergraduate Honor 
Code on each assignment and/or exam. A student who has doubts about how the Honor 
Code applies to any assignment is responsible for obtaining specific guidance from the 
course instructor before submitting the assignment for evaluation. Students are strongly 
discouraged from misusing unauthorized online sources including generative artificial 
intelligence outlets. Students are strongly encouraged to consult their faculty members 
regarding the use of such outside materials as the misuse of these sources may constitute 
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a violation of the Honor Code. Ignorance of the rules does not exclude any member of the 
University community from the requirements and expectations of the Honor Code.  
 
In this course, generative AI tools may only be used for specific assignments that are 
designated by the instructor. Any assignment requiring use of AI will be clearly outlined in 
the assignment instructions and may include tasks such as brainstorming, analyzing 
information or editing. For all other assignments, the use of AI tools is prohibited and 
constitutes unauthorized assistance under the Honor Code. When AI use is permitted, 
students must disclose how AI was used through appropriate citations. If you are ever 
uncertain about the use of AI, it is your responsibility to ask your faculty member before 
proceeding. 
See additional information about the Honor Code. 
 
 

Generative AI Guidance 

Students are using generative AI tools to generate, summarize, paraphrase, edit, and translate text. 
Generative AI is also able to create imagery, audio, and video, generate code, prepare study 
materials, and explain concepts. Though these advancements are happening swiftly, students are 
also able to use generative AI to cheat in unique ways such as online, proctored exams through eye 
contact AI corrections and face swapping. When creating course content and assignments, include 
your AI policy on the assignment instructions each time. Also consider providing examples of what 
is permissible and prohibited on the assignment and require students to submit their drafts, 
outlines, peer feedback, and all other iterations of their submission. To safeguard your assignments 
against AI cheating, speak openly to your students about academic integrity and why honest and 
individual work matters. 

The Office of Undergraduate Academic Integrity discourages the use of AI detecting tools and does 

not accept such reports as evidence for Honor Code violations. Admissible evidence of misuse 

may instead include the following: 

• The student’s inability to explain their work,  
• The inclusion of symbols that indicate copied text,  
• Demonstrating a mismatch in the student's previous writing styles,  
• Student’s assignment is off topic and does not address the prompt. 

While AI tools and their capabilities are advancing rapidly, other potential signs of AI misuse may 

include:  

• The content of the student’s assignment is inaccurate and has biased content,  
• The content of the student’s assignment is general and vague,  
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• The assignment includes too few, false, or incorrect citations,  
• There is a lack of recent research,  
• The assignment submission is very different than other students’ submissions,  
• The submission includes many commonly used chatbot/AI terms and phrases,  
• The content of the student’s assignment is exaggerated with extravagant words and 

phrases atypical of the student’s writing,  
• The use of repetitive words and concepts,  
• The use of repetitive structures. 

 

AI Detection Statement 

After extensive review of the research and the approaches of our peer institutions, we have 
identified three primary problems with these tools: 

1. Documented Inaccuracy and Unreliability: The performance of AI detectors is inconsistent at 
best. While a few paid tools show high accuracy in specific tests, most are ineffective 
at identifying text from newer models. This unreliability makes them unsuitable regarding the 
preponderance standard in decision-making for alleged violations of academic integrity. Human 
reviewers also struggle by misidentifying 14% of original, human-written scientific abstracts as AI-
generated in one study.  

2. Significant Bias and Equity Issues: Bias and equity are among the most serious concerns when 
using AI detectors. Research has conclusively shown that AI detectors are biased against non-
native English speakers. One prominent study from Stanford University found that these tools 
misclassified over 61% of essays written by non-native speakers as AI-generated, while 
correctly identifying those from native speakers (Liang et al., 2023). Using such tools would create a 
significant and unjust barrier for our international students and others for whom English is 
an additional language.  

3. A Counterproductive "Arms Race": Relying on detectors creates an unsustainable "arms race" 
where AI models and detection tools constantly try to outwit each other. Simple prompting 
techniques can already be used to "paraphrase" AI text in ways that evade most detectors.  

Recommended Approach: Shifting from Detection to Assessment Design  

Instead of relying on flawed technological solutions, we strongly advocate for a pedagogical 
approach focused on assignment design and fostering a culture of academic integrity. This is much 
easier said than done, but there are faculty members who are making progress on these issues. 
Here are some proven strategies we can help you implement:  

• Set a Clear AI Policy in Your Syllabus: Be explicit with students about whether AI is 
permitted or prohibited. Students should know when and how they may use AI tools in your 
course. Clarity is the first step to preventing misuse.  

• Focus on Process, Not Just the Final Product: Unauthorized AI use is most tempting for 
single, high-stakes assignments. Consider breaking down major projects into smaller, 
sequential steps including: 

- Proposals, outlines, or annotated bibliographies.  



- In-class freewriting exercises to establish a baseline of student writing styles.  
- Review of document version histories in Google Docs or Microsoft Word to see the 

writing process unfold.  

• Incorporate Metacognitive Reflection: Have the student submit the OUAI AI Disclosure 
Form with their assignment or ask students to submit a short paragraph explaining their 
work process. Prompts like, "Describe the steps you took to complete this assignment," or 
"What was the most challenging part of this research and how did you overcome it?" can 
encourage personal reflection and provide instructors with additional context about a 
student’s approach to the work. While AI tools can generate reflective responses, process-
based explanations can help instructors better understand how a student engaged with the 
assignment and may assist in identifying inconsistencies, misunderstandings, or areas for 
follow-up. 

• Leverage In-Person and Oral Assessments: When possible, use in-class writing, 
presentations, project-based learning, and/or brief oral defenses of projects. Faculty 
members should remain mindful of accessibility and the needs of students with disabilities 
and those with approved SSD accommodations. An informal and constructive conversation 
with a student about their work is often the most effective way to gauge their understanding 
of the course material and the extent of their authorship. It can also provide faculty with an 
opportunity to clarify AI expectations within the course and identify whether additional 
academic or accessibility support may be needed. 

The proposed AI statement clarifies that faculty members should not rely on artificial intelligence 
detection tools as the basis for reporting or adjudicating potential Honor Code/academic integrity 
violations. AI detection technologies are not sufficiently reliable to serve as evidence of 
misconduct. Accordingly, faculty are discouraged from using AI detectors in their instructional 
or evaluative practices and should instead rely on established pedagogical strategies, 
documented evidence, and direct engagement with students when concerns arise. 

Additionally, submitting student work to third-party AI detection platforms may raise concerns 
related to the protection of student educational records under the Family Educational Rights and 
Privacy Act (FERPA), as well as issues related to students’ intellectual property rights. Uploading 
coursework to external systems without appropriate safeguards or institutional agreements may 
constitute an unauthorized disclosure of protected student data or the use of student-created 
intellectual property beyond its intended educational purpose. 

 

Reporting a Violation 

Why Do I Need to Report Cases?  

Oftentimes, a faculty member will ask why they should report a case of academic misconduct. This 
is an important question as handling cases of alleged academic dishonesty through the University’s 
formal process and procedures is vital to the promotion of academic integrity. Three reasons why 
you should report cases are listed below:  



1. It ensures that you are acting in accordance with the University’s guidelines. 
This protects you as well as the students.  

2. It ensures that the University has a central location to keep track of those 
who violate the Undergraduate Honor Code, which allows repeat offenders 
to be sanctioned accordingly. 

3. The final point to note, though there are many more, is that by reporting 
cases you help to decrease academic dishonesty. Most students realize that 
it is wrong to engage in academic dishonesty. The decision to cheat is 
sometimes based on a cost-benefit analysis. A student who is considering 
whether or not to cheat will commonly consider the likelihood of them being 
caught, as well as what will happen to them if they are caught. They weigh 
that against the reward of potentially receiving a better grade in the course. 
Thus, it is critical that when you identify academic dishonesty that you 
ensure that it is handled through the appropriate process and procedures 
and that the student is sanctioned appropriately. This decreases the 
perceived “benefit” associated with academic dishonesty. 

How do I report an Honor Code Violation in my class? 

• Go to the OUAI Website page: https://honorsystem.vt.edu/ 
• Select ‘Report an Incident’ 
• Complete the Honor System Investigation Form for OUAI to resolve the case OR complete 

the Faculty-Student Resolution (FSR) Form if you have chosen to resolve the case directly 
with the student. 

• Attach the course syllabus and all other relevant case documentation.  
• Submit report.  

 

Procedure upon Referral  

1. Upon referral to the Honor System, a monitor will be placed on a student's account 
until such time as all action by the Honor System has been completed. In addition, 
as of the date of referral, the University will begin to monitor the student's request 
for delivery of official copies of the transcript to third parties. 

2. A student may not drop a course, withdraw from a course, or withdraw from the 
University in order to avoid any sanction for academic misconduct. A class 
previously dropped or withdrawn from may be reinstated in a student’s record if an 
Honor Code violation is found to have occurred after the student successfully 
dropped, withdrew from the course, or the University. 

3. No other notation will appear on a student's transcript at this time.  

Procedure if Student is Found "Not Responsible" 

https://honorsystem.vt.edu/honor_code_policy_test/reporting.html


- If a student is found "not responsible" for the alleged Honor Code violation, the 
monitor on the student's account will be removed as soon as practicable and the 
student will be allowed to drop the relevant course should the student so desire. 

Procedure if Student is Found "Responsible"  

1. If a student is found "responsible" for an Honor Code violation, the following procedures will 
be followed: 

- The Honor System will notify all parties involved in the case, including the student, 
the faculty member/instructor, the student’s department head, the faculty 
member’s department head, the student’s dean(s), and the University Registrar. 

- The professor of the course in which the violation occurred will be notified of any 
required sanction that may result in a student’s grade change. The professor will 
process the paperwork for the grade change. The student’s transcript will reflect any 
grade change; however, the transcript will not reflect the reason for the grade 
change unless the student receives an F*. 

- If the student is required to comply with the Academic Integrity Education Program 
(AIEP), the transcript monitor will remain in place. The AIEP includes a Part 1 
seminar, a Part 2 online ethics module and a $150 fee. Once the AIEP has been 
completed and paid for, the Honor System will remove the monitor on the student's 
account. No other notation will remain on the student's record regarding the Honor 
System violation. 

- A student who is assessed a sanction of F* as their final course grade shall have it 
documented on their transcript with the notation “FAILURE DUE TO ACADEMIC 
HONOR CODE VIOLATION.” The F* sanction shall be treated as a final course grade 
of an F for the purposes of calculating Grade Point Average and determination of 
academic class standing. 

- If a student is suspended for one or more terms from the university, a permanent 
notation will be placed on the student's transcript stating that the suspension was 
due to an Honor Code violation(s) and a student will be prohibited from registering 
during the suspension term(s).  

- If a student is permanently dismissed from the university, a permanent notation will 
be placed on the student's transcript stating that the dismissal was due to an Honor 
System violation(s) and the student will be prohibited from registering or graduating 
from Virginia Tech. 

2. In all cases, upon a grade change or other modification to a student's transcript derived 
from Honor System procedures, the University will re-send an official copy of the corrected 
transcript to all third parties that have received an official copy of the student's transcript as 
of the date of the student's referral to the Honor System. 

Removal of the *  

The F* sanction is intended to identify a student who has failed to uphold the values of academic 
integrity at Virginia Tech. A student who is assessed a sanction of F* as their final course grade shall 
have it documented on their transcript with the notation “FAILURE DUE TO ACADEMIC HONOR 
CODE VIOLATION.” The F* sanction shall be treated as a final course grade of an F for the purposes 
of calculating Grade Point Average and determination of academic class standing.  



A student may file a written petition to the Director of the Office of Undergraduate Academic 
Integrity to have the sanction of an F* removed and permanently replaced with the grade of F. The 
decision to remove the F* sanction shall rest with the Director of the Office of Undergraduate 
Academic Integrity and is contingent upon the successful completion of the Academic Integrity 
Education Program. The Director’s decision is final. The F that remains when the * designation is 
removed, will be considered in the calculation of a student’s Grade Point Average. A student who 
wishes to re-take the course may do so concurrently with the Academic Integrity Education 
Program. 


